[Insert date and address]


Dear Hiring Committee,

As a dedicated and highly motivated individual with a passion for education, I believe that I will be a strong asset to your team.
 
I am excited to pursue the [insert position] at [insert institution] and show my dedication in fostering student success. My educational journey includes a Graduate Certificate in Educational Psychology and a Master of Arts in Education with a concentration in P-12 School and Postsecondary Leadership (scheduled to be conferred in December 2024). This background has equipped me with the skills and knowledge I need to serve diverse learning environments in an inclusive and effective manner.
​
As an Enrollment Specialist at Risepoint, I have successfully guided prospective students through the college admissions process, leveraging cutting-edge analytical tools such as Salesforce, Five 9, and Microsoft Office Suite. Additionally, I have worked as a Teacher at Miami-Dade County Public Schools for three years, where I was rated 'Highly Effective' and nominated for Rookie Teacher of the Year, proving my ability to engage and promote positive student experiences.
 
Throughout my professional and academic experience, I have demonstrated exceptional communication, leadership, and organizational skills. I have also completed several training and certification programs, including Diversity, Equity, and Inclusion at Michigan State University and Adult/Child/Infant Cardiopulmonary Resuscitation and Disaster Preparedness through AmeriCorps.
 
I am confident that my educational background, hands-on experience, and dedication to student learning make me a strong candidate for the [insert position]. Thank you for considering my application. I look forward to the opportunity to discuss how I can best be of service to your institution.
 

Respectfully,

Beatrix Papica

